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It is very important that you know how to navigate a computer/network
before starting to do any work. When you want to save or retrieve a file, you need
to know where to go.

Let’s start with the computer that is in front of you. This is called your local
machine, and the hard disk in this computer is called the local drive (represented
by the letter C. The C drive in your computer has many of the programs you will
be using on it. It is also the place where the operating system is stored
(Windows). The computer also uses the C drive to create temporary files. What
are temporary files? Temporary files are, well, temporary. Windows creates them
to do many different tasks such as printing, editing a document, browsing the
Internet or switching from one program to another. It is vital that you have lot of
free disk space on the C drive so that Windows can create these temporary files.

The temporary files are kept on the disk until that task is complete;
unfortunately, if a program hangs up, or if Windows is not shut down properly,
those temporary files just sit there taking up space.

Let’s first see how much free disk space you have on your local drive C.
On the desktop, double-click on the My Computer icon. If the My Computer icon
is not on your screen, click on the Start button and choose the Computer link on
the right. If you are running XP or earlier,
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Right-click on the C drive link and choose Properties. You should be able to
determine how big your hard drive is and how much free space you have on your
hard drive.

Depending on the OS you are using, something like this should come up:
The total size of the drive is the Capacity (in this case 984 GB). The free space is
890 GB. Report your space properties in the table below:

& 05 (C) Properties &
| Securty I Previous Versions | Cluota

i General | Tools Hardware | Sharing

V| &z o3
Type: Local Disk
File system:  NTFS
. |Ised space: 93,738,737 664 bytes g87.3GB
. Free space: 850,515,703 552 bytes 829 B

Capacity: 984 258 441 216 hytes 916 GB

[| Compress this drive to save disk space

Allow files on this drive to have contents indexed in addition to
file properties

[ OK ] [ Cancel Apply

Total Size of C Drive

Free Space on C Drive

Email me your results to rhp@denovodental.com. The subject of your
email should be Compapp 1-4 lasthname (Type YOUR lasthname, NOT
LastName. Include in the body of your message the Total Size of C Drive, and
the Free Space on C Drive.
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